




If you re-download a file by 
accident or on purpose when you 

try to process it the program will 

ask you if you are sure you want 
to. If you didn't purposely re-

download a file select the "N" 
option or any resolving you did 

for that file will be undone. 













 

This is optional and you can enter letters or 

numbers, normally you would enter a receipt 
number from the treasures office or an ACH 

transaction number. 



 



 



 
 
 

This will show the batch that 

you are exporting totals for. 



When you export your totals there 

will be an export file in your excise 
tax folder with the same name as 

the batch you exported this can be 

opened in excel and formatted 
using our macro. 



When you open the export file in excel you 

can format it by pressing and holding the 
[CTRL] key down while you press the [F] 

key one time. 



 
 
 

There will only be an offage if the 

amount deposited isn't the same as 

the excise tax or if you forget to 
enter a deposit. 


